
tlSI Ot VACANT POSITIONS os of SEPTEMBER 2025

NAi4RIA-RSP-Formo3 Ver3 Rev00

lifap your f.rdtre wilh us!

' (DENR) is mandated to act es tie "Central Mapting and Reource Infofmatim Agency" of the go/emment. Otr visioo is to be tlE center of exce ence, building a
geopatially-€mpowered Philipfines.

APPLICATION GE'{ERAL GUIDEUT{ ES

l All qualified .pPlicants are invited to emall at hmsrecruitrentonamria.gov.ph the original scanned copl6 of the
following applicabon documents (per position applied for)

a. Application letter, indicatinq the vacant position being applied for and its corresponding item number addressed to:

Usec. PErER II. TIArCTCO, PhD, CESO I
Administrator, Al,lRIA

b. Properly accomplished pelsontl Dat Sheet (CS Form 212 Revised 20U); IIAMRIA ernployees are required to update their
Electronic PDS (EPDS) account

c. Work Expcrience Sheet (CSC Form No. 212 Attadment - wbrk Experience Sheet) (csc.gov.ph)

d. Two (2) recent Indlyidual Performance commitmert and Rdiew (IPTCR) furm or its equivalent (for qovernment
employees); and

e. Other Applicauon Documents;

e.1) Certificates of Trdinings e.3) Audrcnticated Certificate of Eligibility e.5) College Diploma and Trdnscript of Records
Attended; . issued by the CSC or CESB (as needed); OOR);

e.6) Service Record (for govemment employees); and

2. The orlginal and photocopy ofthe scanned docrments shall be presented br HR authentication upon request of the HR
Officer.

2.a The photocopy of documents shall be placed in a long brcwn enyelope with the Appllcation ChecHist (S€e pogtlng
attachment)

3. External apdicants shall download and accomplish the Applic.nfs Qualification 6orm
(htF://www.namria.gov.ph/downloads/hr/applicantqualificabonform.xlsx) and email 'rt, in excd forma! along with the requhed
documents.

4. The email subject or tide shall follow this format: APPLICATIO FOR <POSmOll TITLE>_<ITEM
Ui,lBER>_<Diyision/Branch><Full ltame of ApplicanD (e.9. APPLICATION K)R ADMINISTRATIVE OFRCER

II_NAMRIAB-ADOF2-17-2005_AD/SSB Maria Natividad)

5. Only applications submitted on Ume and wih COIIPI,ETE DOCUHE T RY REQIJIRErEiIS shall be consi.rered.

6. The Scanned documentary requirerneflts submitted shall only be used for the pcitim applied for. A maximum of three (3) positions
can be applied by the applicanB.

7. The submmed appllcatlon doorments (hard and electaonk copl6) shall be solely used for recrultment purposes and shall be r€talnGd
for a period of one (1) year; afterwards, they shall be disposed of in accordance with appiicable laws and ofiice regulations.

a. DEADuIIEoFAPPLIcATIoT: I 5 SEP 2[25

e.4) Valid ftofessional License issued by
PRC/SC/MARIIW authorized regulatory
agencies (as needed);

e.7) Certjficate of Award/ Recognition confened by
NAMRIA and other recognized and prestigious
awarding bodies.

A. LEAfrO
Division

, PhD, CE,SO r
Adm in istrator

For queries, applicants may contact HRMS at 88f05458

Equal oppftunlty: As the I\UMRU pndi@ the Equal Employrtqrt Opprtunv pnrgide
(EEOP), qLrdlitu and inffi E,e?E with dbb tti6 (fri/D), tua xrs of idigaWs
conmunities aN d any sExual oriabt*n and gstdet ibltity are highly etu,utqd b
appty.

oIc, mtn

U

LOVP-2025-01s COS (SSB)

7/
!a

FOR

BY:

D.ta:

e.2) Certificate/s of Previous
Employment;



The NATIONAL MAPPING and RESOURCE INFORMATION AUTHORITY (NAMRIA) an attached government agency of
the Department of Environment and Natural Resources (DENR) is mandated to act as the "Central Mapping and

Resource Information Agency" of the government. Our vision is to be the center of excellence, building a
geospatially-empowered Philippines.

No. POSTTTON
Unique

Item l{o.
Salary
Grade

Basic Salary
per Ionth

Education
Relovant

Experience

Relevant

Training
Eligibility

Place of
Assignment

1

one (l)
Data Prcc6sor

UI
Not

Applic.ble
Not

Applicable
PhP

15,458.OO

Completion of
two years

studies in college
relevant to the

function

Two (2)
years of
reler,/ant

experience

Eisht (8)
hours of
relevant
taining

(Preferably)
Cs sub Prof

Additional
Competency required

1. Proficient in l.licrosoft Word. Excel. and Powerpoirt Pr€sentation.
2. Pr€ferably with records managemer* skills,

Job Description:

1. To ald in the dispatcfiing of NAMRIA Vehicles using Namria Vehicle Management System (NVMS).
2. Responsible for coordinating vehicle schedules, managing dispatch logs, and communicating with drivers.
3. To assist in the data monitoring and encoding of Trdnsport Management Section.
4. Performs ofl€r related bsks as may be deemed necessary to carry out the above mentioned activities.

rr,t NOTH|NG FO|-LOWS rr*

LIST OF VACANT POSITION as of SEPTEMBER 2025
(CoNTRACT OF SERVTCE)

SUPPORT SERVICES BRAilCH - (1) Vacant Position

Transport
Management

Section,
Enganeering

Services Division
(TMS,ESD)


